EDMONDS
COLLEGE

CTE Dual Credit Application Process (New students)

If you’'ve never attended a college before, follow these steps to enroll in Edmonds College CTE
Dual Credit programs. To start the process, please go to this link: https:/apply.ctc.edu/user.

First steps: Create your OOAP (Online Application Account)
1. Click create an account.
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READY FOR WHAT'S NEXT?

Career training and university transfer at a fraction of the cost

2. Create a username and password (write both down)
3. Confirm the Password
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Washington State Board

& Create Username *

& Password © & Confirm Password *

4. After clicking the link, the Online Admission Application page appears.
5. Enter your personal information as appropriate


https://apply.ctc.edu/user

o
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& Create Username *

& Password * & Confirm Password *

& Title -

& First Name * & Middle Name

& Last Name * & Name Suffix -
Date of Birth * & Email Address™

Press Submit.

Complete the Security Questions section by choosing each question from the drop-down
menu on the left and providing your answer to the right. Note all the questions and
answers for later use.

Select and verify that you are not a robot.

Click Register.



10. You will be provided a one-time password at your provided email address. Make a note
of it. Enter it on the Validate One-Time Password page.

Validate One-Time Password (OTP)

A One-Time Password has been sent to admissionzocaap@gmail.com

Please enter the One-Time temporary password below to verify your email address. If you do not see the email in your inbox, check your SPAM folder.

Enter OTP

Resend OTP

11. You should receive a “OTP verified successfully” message like the one below.

&

OTP Verified Successfully.

Your registration successfully completed.

Login Here

Hooray! You are now ready to apply to Edmonds College!

To begin the process, go to https:/apply.ctc.edu/user
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https://apply.ctc.edu/user

1. Click the “login” button. This will display the login page.
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2. Enter your username and password.
3. Select the “I'm not a robot” Captcha.

4. Make sure to select the correct images, then click verify.
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5. Press the login button
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Start A New Application

Immediately below this page, you will find detailed

explanations for each section

College * | will be enrolling as a...

T Tacomace - First Year -
Program * Term *

Transitional Studies > SPRING 2021 2

Degree or Certificate | am seeking... *

ABE: Reading/Writing/Math % || [HcodemiChocEfred -

— R

Now, the Start a New Application appears. Enter the correct information as follows.
a. College- Edmonds College

Admission Type - FYR

Program - Transitional Studies

Degree or Certificate | am Seeking - Trans Studies - Undecided

Term - What term you plan to attend

Plan - ????

Sub-Plan - Not required.

NOTE: Do NOT enter the information shown in the screenshot, this is an example.

7. Select APPLY.
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Immadiately below this page. you will find detailed
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8. The personal information screen appears. Review/add information.
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9. Press Next.
10. The High School information page will appear. Add/update the information.

Tmmm Inflormation Term: SPRING 2021 | Type: First Year | Program: Transiticnal Stucses | Plan: ABE- ReadingWriting/Math ¥

Personal Information - High School Attended

High Schoal Attended

Reguired items are indicated by an asterisk”
Emnnicity Detaits -]
Click “Search School/College” to search for your school (High School is Required),

If you can't find your school, click 'Add School/Collage’ checkbox and enter School details.

AN dates are required in MIVDDAYYYY format. If you don't know the exact day, something close is fine.

* Requires respanse

Add SchoolCollege
o - AN required fiekds are filed oul 5 oot + County
O - Requirad fiekds are not Mled cul Lacation Code United States 1
© - Compisied
> Address Line 1 Acdises Lina 2
Agoress Line 3
City State =

11. Press Next.
12. The Ethnicity page appears. Add/update the information.

Tmmw«mm Term: SPRING 2021 | Type: Frstear | Program: Transfional Shudes | Plan: ABE Reading/Viting/Math ¥

2. What is your race? Select one or more

sugh Schoo! Attended B Vihae
Ethncity Deta e
BilackiAfrican American
T HeapaniciL ating
Etfnic Group
Chinese, Korean, Japanese -
Asian ?
* Requres respanse
Amencan Indian/Alaska Native
o - Al required fieies are filled out Ethusic Geoup
O - Reguired fields are nol flled out - a0t Pac Isiand Hawaisan -
S - Completed
- Staried
- Mt Started [Ressponse or non-response 1o fhis sechion will not affect your admession. Click fhe Nexd™ bufion io save your information and mowve to the nexd section. Agreen checkmank

will appear 1o Ihe right of the seclion name in the isfl manu for 8 complsied sections. You can also progress thisugh The appiicalion by seiacting the saction link in the list
on the lefl. The section will be sslsciabie only if i appesrs after the cumently sclive sacion. Once 88 requined sections have been comgieled, the appication can be
submifed

13. Press Next.



14. The Supplemental information page appears. Choose the appropriate responses

T 2dmissions Information Term: SPRING 2021 | Type: FirstYear | Program: Transiional Studies | Plan: ABE: Reading/Wiiting/Math -

Personal Information F Has eilher of your parents eamed a bachelor's (4-year) degres? *
High School Attended °
Yes =
Ethnicity Details ®
supplemental Questions e
5 Are you currently employed? *
Review and Submit
Prefer not o answer -
= Requires response
& - Al required fields are filed oul \eterans andlor their dependents may qualfy for educational benefits. Please indicate if you would ike additional information. *
©- Required fields are not filed out
©- Completed Yes -
@- Stated
- Mot Started

Click the “Next" button fo save your information and mave fo the next secion. A green checkmark will appear ta the right of the section name in the left menu for all
campleted sections. You can also progress through the application by selecting the section link in the list on the left. The section will be selectable only if it appears after
the currently actve section. Once all requined sections have been completed, the application can be submitted.

< Previous

15. Press Next.
16. The Review and Submit page appears, review the information carefully.

T sdmissions Information Torm: SPRING 2021 | Type: First Year | Program: Transifional Studies | Plan: ABE- Reading/ViiingMath ¥

Personal Informaion Review and Submit
High School Attended
Ethicity Details By selecting "es™ below. | cerfy hat 28 statements on ihis form are rug o the best of my knovdedge I is the poicy of Washinglon's community and fechnical colieges to

provide equal opportunty in education regardiess of race, sthnicity tresd. color, national odgin, sex, mantal staius, sexu3l onientation. age, relgion, genetic nformaton

Supplemental Questions ‘gender idenily. veleran status or the presence of any sensory, mental, or physical cisabilty.

e 0 0 0 ¢

Review and Submit Respanse o non-response o any of the questions listed 35 voluntary in this appiication will not affect your consideration for admission.

Date: Feb 10, 2021

* Requires response:

o . 21 required fieids are filled out

© - Required fields are not filed out
© - Compieted
O - Started

- Not Started

17. Select Yes, | accept.

18. Click Submit Now.

19. A status window like the one below should appear.
20. Press “OK”.

Your application submitted successfully.

21. The Submitted Applications page appears. Congratulations!
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22. Choose your name, located in the upper-right corner of the site.

COMMUNITY s
TECHMMCAL COLLEGES =

Submitted Applications

Application ID

I

Appiication 1D institution | career
Acadermsc T Mionsl ARE

00170524 Tacoma OC | TR Reading/Wr  12/15/2020 Submitted
Carear Studies g/t

Hema per page: 10~

LR S B P I |

23. A menu appears, select Log-out.
24. Close all browser windows.

Congratulations, you have successfully applied to Edmonds
College! Welcome to Edmonds, we are glad you’re here.

Images from SBCTC and steps adapted from SBCTC walkthroughs.



